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Part II: DOCUMENTS TO SIGN AND SUBMIT WITH BID 

- Proposed Bid 

- Schedule of Values 

- List of Subcontractors 

- List of Current and Completed Projects and References 

- Affidavit to Accompany Bid Proposal 

- Non Collusion Affidavit 

- Bid Guarantee 

- Certification by Contractor: City of Los Angeles Business Tax Ordinance 

- Certification by Contractor: Performance of Previous Contracts or Subcontracts Subject 
to the Equal Opportunity Clause and the Filing of Required Reports 

- Bidder/Contractor Affirmative Action Declaration 

- Certification of Non-Segregated Facilities 

- HUD Section 3 Certification 

- Project Wage Rate Sheet 

- Certification by Contractor/Subcontractor Compliance with Federal Wage Decisions 

- Contractor’s Acknowledgment of Compliance with HUD 4010 (Federal Labor Standards 
Provisions) 

- Certification by Contractor: Debarment and Suspension 
(https://doingbusiness.lacounty.gov/listing-of-contractors-debarred-in-los-angeles-
county/, https://www.dir.ca.gov/dlse/debar.html, https://sam.gov/content/exclusions) 

- Bidder’s State Contractor License 

- Bidder’s City Business Tax Registration Certificates 

- Bidder’s DIR Public Works Contractor Registration 

- Apprentice Utilization on Public Works 

- Build America Buy America Certification 

- Certification by Contractor: Compliance with Clean Air and Water Acts 

https://doingbusiness.lacounty.gov/listing-of-contractors-debarred-in-los-angeles-county/
https://doingbusiness.lacounty.gov/listing-of-contractors-debarred-in-los-angeles-county/
https://www.dir.ca.gov/dlse/debar.html
https://sam.gov/content/exclusions
https://www.cslb.ca.gov/
https://finance.lacity.gov/
https://www.dir.ca.gov/public-works/contractor-registration.html
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SAMPLE NOTICE OF INVITATION TO BID 
 
The (Owner) with federal funding assistance from the City of Los Angeles (as defined 
below,  ‘City’) is seeking qualified licensed contractors to bid on a public works project 
involving the design and construction of (project description) approximately 
___________ square feet located at ______________, Los Angeles, California 
___________. 
 
Scope of work for this project includes, but is not limited to the following: 

1.  
2.  
3.  

 
Bids will be received by (Owner) located at __________________. Bids will be received 
up to _____________ on _______________. 
 
Bid packages will be distributed at the (Mandatory) Pre-Bid Conference/Job Walk-
through that is scheduled for _______________ at _______________ or are otherwise 
available at _______________________. 
 
The purpose of the pre-bid conference, if any, is to inform prospective bidders of 
contract requirements and the opportunity to examine the site and physical conditions of 
the proposed work. 
 
The Owner, with the concurrence of the City, reserves the right to reject any or all such 
bids and to waive any informality in the bid. 
 
The bid of any party who has been delinquent or unfaithful in the performance of any 
former contract with the City many be rejected. 
 
Bids are subject to acceptance within 30 days unless otherwise stipulated by the bid. 
 
This project is partially or wholly financed with City, State and/or Federal funds and, 
accordingly, the selected Contractor must abide by all Federal, State and local 
regulations, including but not limited to: 
 

1. Non-discrimination 
2. City Business Inclusion Program. 
3. Federal HUD Section 3. 
4. Federal Davis-Bacon and State prevailing wages. 
5. Federal Build America Buy America. 
6. 100% performance and payment bonds and a 10% bid bond, certified check, or 

other negotiable instrument as required by 2 CFR 200.326. 
7. City-certified Worker’s Compensation and General Liability insurance. 

 
 
For further information contact (Owner) staff, ______________, at (___) 
_______________ and email at ________________________.

https://www.ecfr.gov/current/title-2/subtitle-A/chapter-II/part-200/subpart-D/subject-group-ECFR45ddd4419ad436d/section-200.326
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SAMPLE INSTRUCTIONS TO BIDDERS 
 
DEFINITIONS 
 
All definitions in the latest General Conditions of the Contract for Construction, AIA 
Document A-201, apply to the following information for Bidders. 
 
Owner is:  _______________________  

Owner Contact: __________________ Tel. __________, email_______________                                                              

Contractor will be the successful lowest responsive and responsible bidder with whom a 

contract is signed by the Owner. 

 
RESPONSIBILITY 
 
By making a bid, bidders represent that they have read and understand the bidding 
documents. It is also each bidder's responsibility to visit the site and become familiar 
with any local conditions which may affect the work. 
 
GENERAL INFORMATION 
 
The (Owner) will receive at its office located at                         _______________ 
__________________________________________________________, at or before 
the hour of        (PST), ____(date)___________, bid for the 
________________________ Project. 
 
Bids and required forms provided in the bid package for the purpose must be addressed 
to __(Owner + address)__________, Attn:________ and marked 
______________________ Project. 
 
The Bid must further conform to the requirements of these instructions. The said bid 
work must be done in strict conformity with specifications and/or plans therefore. 
 
BID 
 
The bids must be made on the form if any provided for that purpose. The bidder must 
state in figures the unit price and specific sums of both, as the case may be, for which 
they propose to supply all the materials and perform the work required by the plans and 
specifications. 
 
Blank spaces in the bid must be properly filled in, and the phraseology thereof must not 
be changed. Additions must not be made to the items mentioned in the bid. Any 
unauthorized conditions, limitations or provisions attached to the bid may cause its 
rejection. Alterations by erasure or interlineation must be explained or noted in the bid 
over the signature of the bidder. 
 
No communicated modification of a bid will be considered. No bids received after the 
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time fixed for receiving them will be considered. If the bid is made in writing by an 
individual, it must be signed with the full name of the bidder and address must be given; 
if it is made by a partnership, it must be signed by one of the general partners, and the 
name and full address of each partner must be given; and if it is made by a corporation, 
it must be signed by a properly authorized officer in the corporate name and the 
corporate seal must be attached to such signature. If the corporation does not have a 
seal, all signatures must be acknowledged by a notary public and a current copy of the 
Articles of Incorporation including all amendments must be attached. 
 
Bidders are invited to be present at the opening of bids if the bid cites a bid opening. 
The bidder shall affix to their bid the number of their license procured under the 
provision of Article 5, Chapter 9, Division II of the Business and Professional Code of 
the State of California and their public works contractor registration number 
(https://www.dir.ca.gov/Public-Works/Contractors.html). 
 
BOND OR CHECK ACCOMPANYING BID 
 
Each bidder must submit with their bid either a check certified by a responsible bank in 
the City of Los Angeles and payable to the order of the (Owner), a bid bond in the 
amount as specified elsewhere in these instructions, or a securable substitute. 
 
BONDS FOR FAITHFUL PERFORMANCE AND FOR PAYMENT OF LABOR, 
MATERIAL AND SUPPLIES 
 
The amount of the bond to be given to secure the faithful performance of the contract 
for said work shall be 100 percent of the contract price thereof, computed as  provided. 
The amount of the bond to be given to secure payment for labor, material, equipment 
and supplies furnished for the life term of the work to be done under the contract and for 
any work or labor of any kind done in connection with the contract shall be equal to 100 
percent of the contract price for the work. The contract price shall be computed from the 
amounts proposed in the bid. 
 
FORM OF BONDS 
 
The form of bonds required for the faithful performance of contract and to secure 
payment for material, labor and supplies will be such that Owner may proceed against 
the Contractor and his sureties on the bonds immediately upon any default in the 
performance of the contract, or in payments for labor, material and supplies, without 
waiting for the completion of the work and the accumulation of damages. Contractors 
must use the Contractors Performance Bond and Payment Bond pro forma City bond 
forms at: https://communityinvestment.lacity.gov/neighborhood-improvement-projects.  
The City’s Dual Obligee Rider must be included: 
http://cao.lacity.org/risk/Bond%20Document%20Execution%20Instructions.pdf. 
 
BOND COMPANY CRITERIA 
 
Surety bonds shall be obtained from companies approved by the federal government. A 
list of federally approved companies will be provided by the City upon request. 

https://www.dir.ca.gov/Public-Works/Contractors.html
https://communityinvestment.lacity.gov/neighborhood-improvement-projects
http://cao.lacity.org/risk/Bond%20Document%20Execution%20Instructions.pdf
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Exception: bonds for amounts not exceeding $50,000 may be obtained from companies 
“admitted” to write bonds in California (i.e., regulated by the California Insurance 
Commissioner) even though the company may not be approved for federal projects. 

AFFIDAVIT OF BIDDER 
 
Each bid must include the affidavit of the bidder that certifies that the bid is genuine, and 
not a sham or collusive, or made in the interest or in behalf of any person not named 
within, and that the bidder has not directly or indirectly, induced or solicited any other 
bidder to put in a sham bid, or any other person, firm, or corporation to refrain from 
bidding, and that the bidder has not in any manner sought by collusion to secure an 
advantage over any other bidder. Any bid not accompanied by, or which is made 
without such affidavit, or in violation thereof, will not be considered. If the bidder is a 
corporation, said affidavit shall be signed by a duly authorized officer of the corporation. 
 
RIGHT TO REJECT BIDS 
 
(Owner) reserves the right to reject any and all bids and to waive any informality in the 
bid for a sound documented reason. Bidder hereby agrees to honor said bid for a period 
of 90 days after the bid opening. If no contract award is made within 90 days of the bid 
opening, all bids are deemed rejected. 
 
CONTRACTS 
 
The bidder to whom the award is made will be required to execute a written AIA contract 
with (Owner) and to furnish good and approved bonds as specified, within ten (10) days 
after notice of said contract is delivered. The following documents are essential parts of 
the complete contract: the Plans for the Work, Bidder’s Submitted Bid, and 
Agency’s/Owner’s contract with the City.  

 
All of the aforementioned documents are on file or in the office of (Owner) and may be 
obtained at no charge to the bidder. 
                         
EXAMINATION OF GROUND 
 
Bidders must examine and judge for themselves the location, physical condition and 
surroundings of the proposed work, the nature of the excavation to be made, if any, and 
the work to be done. 
 
The plans for the work will show conditions as they are supposed or believed to exist, 
but it is not intended to be or inferred that the conditions as shown constitute a 
representation or warranty, express or implied, that such conditions are actually 
existent, nor shall the City of Los Angeles or (Owner) be liable for any loss sustained by 
the Contractor as a result of any variance between conditions as shown on the plans 
and the actual conditions revealed during the progress of the work, or otherwise. 
 
PROJECT COMPLETION 
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Project must be completed within ___________ calendar days of notice to proceed. 
 
FACILITY OCCUPATION 
 
Contractor should be aware that the premises may be continually occupied by the 
Owner. Therefore, communication and coordination between the Contractor and Owner 
is imperative. Accordingly, there will be some degree of coordination required between 
Owner and Contractor in other areas, including, but not limited to: site security and 
construction barricades, safety assurance, control of dust and noise, interruption of 
power and utilities. 
 
INSURANCE 
 
The following insurance coverages will be required of the approved Contractor (and 
sub-contractors, if required) as evidenced by ACORD certificates:  
 

• General Liability in a combined Single Limit of $1,000,000, including Bodily Injury 
and Property Damage, Products/Completed Operations, subject to higher limits 
as determined by the (Owner).  

• Workers’ Compensation, providing coverage as required by California Workers’ 
Compensation laws. 

• Professional Liability if design is part of the scope; at a rate of $1,000,000.  
 
See City Contract No. ______________, Exhibit A, for specific project insurance 
requirements and https://kwikcomply.org/ and https://cao.lacity.org/risk for City 
insurance information. City of Los Angeles contracts can be reviewed at 
https://cityclerk.lacity.org/lacityclerkconnect/index.cfm. 
 
Higher limits may be required for large projects or projects with unusual hazards. 
 
PERMITS 

 
The successful bidder must obtain required permits from the City of Los Angeles or 
local Department of Building and Safety prior to the start of any work. Proof of the 
permit must be given to the Owner prior to the start of any work. Additional information 
can be obtained at https://dbs.lacity.gov/. 

https://kwikcomply.org/
https://cao.lacity.org/risk/
https://cityclerk.lacity.org/lacityclerkconnect/index.cfm
https://dbs.lacity.gov/
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GENERAL PROVISIONS GUIDE FOR SELECTED BIDDER’S CONTRACT 
(OR USE AIA A101 & 201 GENERAL PROVISIONS AS GUIDE) 

 
1. DEFINITIONS 

The following terms as used in the selected bidder’s contract shall be defined and interpreted 
as follows: 
 

(a) “Agency”: That non-profit corporation or project site owner named 
_____(Owner)________            or its authorized representative. 
 

(b) “Contractor”: The person, firm or corporation to whom this Contract is awarded by 
the Agency and who is a party to it. 

 
(c) “Subcontractor”: Any person, firm or corporation, other than an employee of the 

Contractor, supplying for and under agreement with either the Contractor or any 
subcontractor of the Contractor, labor or materials, or both, with this Contract. 

 
(d) “Project”: The structure or improvement to be constructed in whole or in part through 

the performance of this contract. 
 

(e) “Plan” or “Plans”: Any and all plans, maps, profiles, drawings, sketches, charts, 
specifications or schedules furnished by the Agency, and on which are detailed or 
delineated the location or instructions regarding the work to be done. 

 
(f) “Work”: Labor or materials, or both; or the complete Contract work. 

 
2. NOTICE 

Any notice required to be given to the Contractor may be given by delivering said notice, or a 
copy thereof, to the Contractor in person. If they cannot be found with reasonable diligence, 
the posting of a copy of said notice in a conspicuous place at the site of the work shall be 
sufficient. 
 
3. AUTHORITY OF THE AGENCY 

The Agency shall decide, within the provision of the Plans, all questions which may arise 
concerning the quality or acceptability of materials furnished or work provided. 
 
4. ADDENDA AND BULLETINS 

Any Addenda or Bulletins issued during the time of bidding shall form a part of the Instructions 
to Bidders, drawings, or specifications; shall be reflected in the Contractor’s bid; and shall be 
part of the Contract. 
 
5. MANDATORY PROVISIONS 
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Any mention or indication on the plans for this Work or articles, materials, operations, or 
methods requires that the Contractor provide each item mentioned or indicated, or quality or 
subject to qualifications noted; perform, according to conditions stated, each operation 
prescribed; and provide therefore, all necessary labor, equipment and incidentals, even though 
such mention of articles, materials, operations, methods, quality, qualifications or conditions is 
not expressed in complete sentences. 
 
6. INTERPRETATION OF PLANS 

 
(a) Every part of the Work, as shown on the drawings and described in the 

specifications, must be complete and finished. No deviations are to be made from 
the drawings or specifications without previous written authorization from the 
Agency. 
 

(b) Any work called for on the drawings and not mentioned in the specifications, or vice 
versa, shall be performed as though fully set forth in both. 

 
(c) The drawings must be accurately followed as to scale, except where figures are 

given for dimensions, which shall in all cases be taken in preference to scale 
measurements. 

 
(d) In the case of differences between the specifications and the drawings, the 

specifications shall govern. 

 
7. ACCURACY OF PLANS 

 
(a) Omissions from the plans and specifications shall not relieve the Contractor from the 

responsibility of furnishing, making or installing all items required by law. 
 

(b) The plans show conditions as they are supposed or believed by the Agency to exist. 
It is not intended or to be inferred that the conditions as shown on this constitute a 
representation or warranty, expressed or implied, that such conditions are actually 
existent. 

 
8. REFERENCE TO TRADE NAMES 

 
(a) Whenever in the specifications, any material or process is indicated or specified by 

patent or proprietary name or by name of manufacturer, such specifications shall be 
deemed to be used for the purpose of facilitating description of the material or 
process desired, and shall be deemed to be followed by the words “or equivalent”. 
 

(b) If the Contractor shall submit for approval a material which, in the opinion of the 
Agency, is inferior to that specified, it shall be incumbent upon the Contractor to 
furnish sufficient evidence to support their claim of equality. 
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9. FAMILIARITY WITH PLANS AND SPECIFICATIONS 
 
(a) It shall be the responsibility of the Contractor to be so thoroughly familiar with all 

details of the project, including the work of their own forces and of all subcontractors, 
that the following shall be called to the attention of the Architect or Agency for 
instructions before an error is made on the job such as: 
 
1) Errors and omissions in the drawings and specifications. 
 
2) Work shown on the drawings or in the specifications which, if so constructed, 
would result in confusion or interference with other work or the work of other trades, 
including the location of fixtures or equipment. 
 

(b) Changes in the contract amount will not be approved for the cost of correcting work 
where such work could have been avoided by proper examination of the drawings 
and specifications by the Contractor and the work held in abeyance pending 
instructions from the Agency. 

 
10. TIME FOR COMMENCING AND COMPLETING WORK 

 
(a) The Contractor shall commence the work required by this Contract within 

_________ (___) calendar days of date specified in notice from the Agency to 
proceed with the work and shall complete the work within ______________ (____) 
calendar days of said date. 
 

(b) The Agency may order or permit the Contractor to suspend any work that may be 
damaged by inclemency of the weather, or other climatic conditions, and time 
extensions will be made to the Contractor for the time actually lost on account of 
such suspension. 

 
(c) Should the Contractor be obstructed or delayed in the commencement, prosecution, 

or completion of the work hereunder by any necessary or unavoidable act or delay of 
the Agency, or unavoidable acts or delays on the part of railroads in transporting 
material consigned to said Agency, or by riot, insurrections, war pestilence, acts of 
public authorities, fire, lightning, earthquake, cyclone, or through any default of other 
parties under contract with said Agency, and if in the opinion of the Agency the 
ultimate completion of all work under this Contract shall be extended for a period 
equivalent to the time said work is delayed. 

 
(d) Any and all extensions or time granted under the provisions of these specifications 

shall not release the sureties on the bonds accompanying the Contract for the work 
required. Said bonds shall remain in full force and effect until completion of the 
Contract. 
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(e) Labor strikes, when such strikes are not brought solely against the Contractor or any 
of their subcontractor or material dealers, shall constitute sufficient reason for 
extension of the time completion within the provisions of Section 10, paragraph (c), 
of these General Provisions. 

 
11. LIQUIDATED DAMAGES 

Should the Contractor fail to complete the work within the time specified in Section 10 of these 
General Provisions, or within a stipulated extended time for completion provided for delays, 
extra work and damages; the Agency will deduct and retain out of the monies due the 
Contractor, as liquidated damages but not as a penalty, the sum specified below for every 
calendar day that the time consumed in the execution of the work exceed the time stipulated 
for its completion, or until a stipulated extended completion time is reached. 
 

Project Value - Damages Per Day 
 
 Below $50,000 $50.00 
 $50,000-$100,000 inclusive $100.00 
 $100,000-$200,000 inclusive $150.00 
 Above $200,000 $200.00 
 
12. PERMITS 

The Contractor shall obtain and pay for all permits, licenses, and fees required by the City of 
Los Angeles, County of Los Angeles, or State of California. The general building permit will/will 
not (circle one) be furnished by the Agency. 
 
13. ALLOTTED WORKING SPACE 

A reasonable amount of space at the site will be assigned to the Contractor. All materials and 
equipment shall be kept within this area. The Contractor shall be solely responsible for leaving 
all improvements within the space in as good condition as they found it. 
 
14. RESPONSIBLE FOR SITE 

The Contractor shall be in full charge of and be responsible for the Construction work of this 
Contract, subject to the direction of the Agency. 
 
15. WORKMANSHIP AND MATERIAL 

 
(a) Unless otherwise specifically provided for in the specifications or in the drawings, all 

equipment, materials and articles incorporated into the Work are to be of most 
suitable grade of their respective kinds for the purpose. Equipment, materials, and 
articles shall be new, best quality, undamaged and not defective. 
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(b) All materials to be incorporated in the structure shall be protected from damage 
during delivery, storage and handling and after installation until acceptance of the 
work. 

 
16. BUILDING REGULATIONS AND CODES 

 
(a) The Contractor shall perform the work in accordance with the requirements of the 

Los Angeles City Building Code and all other regulations, law and ordinances, even 
though such requirements are not specifically mentioned in the specifications or 
shown on the drawings, especially federal accessibility standards for disabled 
persons (https://www.dgs.ca.gov/casp). 
 

(b) When the work required by the plans and specifications is in conflict with any such 
law or ordinance the Contractor shall notify the Agency and shall not proceed with 
the work until the Agency has so ordered. 

  
17. PROTECTION OF PERSONS AND PROPERTY 

 
(a) Precaution shall be exercised at all times for the protection of persons and property. 

The Contractor shall furnish or cause to be furnished and maintained all covers, 
scaffolds, fences, guards, etc., as required by the Agency and the local rules, 
ordinances or regulations necessary for the protection of public and private property 
and the public safety. They shall hold the Agency harmless from any and all damage 
to persons or property. 
 

(b) Contractor to observe all CAL OSHA regulations. 
(c) The Contractor shall protect their work from injury and make good without charge, all 

damage due to neglect of proper protection. 

 
18. REMOVAL OF PLANT AND CLEAN-UP 

Upon completion of the work, the Contractor shall remove all their plant, tools, materials and 
other articles from the worksite. They shall also clean all walls, sweep all floors broom clean, 
and remove all rubbish from the worksite. 
 
19. GUARANTY-WARRANTY 

The Contractor shall and hereby does warrant and guarantee that all work executed under this 
Contract will be free from defects of materials and workmanship for a period of one (1) year 
from the date of final acceptance of the project; except that certain specific items of work may 
require a guaranty or warranty for a greater period of time. 

The Contractor further agrees to repair or replace, at their own expense, all such work which 
becomes defective during the term of the above-mentioned guaranties or warranties. 

https://www.dgs.ca.gov/casp
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20. PATENTS 

The Contractor shall hold the Agency harmless from any and all claims which may be made on 
account of any illegal infringement of any patent or patents of processes, methods and 
appliances used in construction of the work that are not specifically required by the 
specifications. Further, the Contractor shall defend any such action prosecuted against the 
Agency arising out of such claims and shall pay with costs, and reasonable attorney’s fees, 
any judgement so obtained. The Agency shall similarly hold the Contractor harmless from 
claims made on account of alleged infringement of any patented articles or processed which 
actually are required by the Plans. 
 
21. FINAL INSPECTION 

Upon completion of the work, the Contractor shall notify the Agency of the need for a final 
inspection of the work. The Agency will make such inspection as soon thereafter as possible. If 
the work is found to be in compliance with the Plans, the Agency will furnish the contractor with 
a Letter of Completion to that effect. 
 
22. DEFECTIVE WORK 

No work which is defective in its construction or deficient in any of the requirements of the 
specifications shall be considered as accepted in consequence of the failure of the Agency to 
point out said defects or deficiency or to order them corrected during construction. The 
Contractor shall correct any imperfect work whenever discovered, before the final acceptance 
of the work. 
 
23. PAYMENTS 

 
(a) Once a month, the Contractor may request payment for the work performed prior to 

such date on forms supplied by the Agency. 
 

(b) Upon completion of the Work, the Contractor may request full payment for their work 
(less retention). After acceptance of the Work and upon receipt from the Contractor 
of any affidavits or guarantees required by the Plans, the remainder due the 
Contractor will be paid by the Agency. 

 
(c) The making of any payment to the Contractor under this Contract will not relieve the 

Contractor of their obligations hereunder. The Contractor is obligated to complete 
the Contract in its entirety and to deliver to the Agency such completed Work as may 
be specified in the Contract. The Contractor shall be obligated to repair, replace, 
restore or rebuild any fully or partially completed work or structure, or any materials 
or equipment required to be provided under the Contract which may be deemed, 
lost, stolen otherwise injured in any way. This particular obligation of the Contractor 
will terminate upon acceptance by the Agency. 

24. EXTRA WORK AND CHARGES 
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(a) Subject to all City, State, and Federal limitations that apply, including those on 
competitive bidding, the Agency at any time during the progress of the work may 
order alterations in addition to, deviations, or omissions from the work contemplated 
by the original Plans. 
 

(b) No extra work shall be performed or change be made by the Contractor until 
authorized in a written change order from the Agency and the City of Los Angeles. 
No claim for an addition to the Contract sum shall be valid unless the extra work or 
change is so ordered. 

 
(c) If any changes involve an increase or decrease in the Contract amount, the Change 

Order shall state the amount to be added to or deducted from the Contract amount. 
It shall also state the additional time, if any, needed for the performance of the work. 
Any change to the Contract amount shall be in a lump sum mutually agreed to by the 
Contractor and the Agency. Each lump sum quotation from the Contractor shall be 
accompanied by sufficient detail estimates to permit verification of the total. 

 
25. SUSPENSION OF CONTRACT 

 
(a) Should the Contractor be adjudged bankrupt; or if they should make a general 

assignment for the benefit of their creditors; or if a receiver should be appointed on 
account of insolvency; than in any such case the Agency shall have the power to 
suspend the Operations of the contract. 
 

(b) The Agency shall have the power to suspend the operations of the Contract in 
writing under any or all of the following conditions: 

 
1. Contractors failure to begin work within the time specified. 
2. Contractors willful violation of any of the terms of contract. 
3. Contractors non-execution of the Contract in good faith and/or in the true 

intend and meaning of its provisions and operations of the Contract. 
 

(c) Upon receiving notice of such suspension, the Contractor shall discontinue the work 
or such parts of its as the Agency may designate. Upon such suspension, the 
Agency reserves the right to annul and cancel the Contract and to re-let the work or 
any part thereof, and the Contractor shall not be entitled to any claim for damages 
on account of such annulment, nor shall such failure on the part of the Contractor to 
fulfill the terms of the Contract. In case of such annulment, all monies due the 
Contractor shall be forfeited to the Agency. Such forfeiture shall not release the 
Contractor or their sureties from liability for failure to fulfill the Contract; and the 
Contractor and their sureties shall be credited with the amount of the monies so 
forfeited toward any greater sum they may become liable for to the Agency on 
account of the default of the Contractor. 

26. ASSIGNMENT 
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The Contractor shall not assign any portion of this Contract without the written consent of the 
Agency. 
 
27. SUBLETTING 

 
(a) All subcontractors proposed to perform work on the project shall be approved in 

writing by the Agency prior to commencement of their work. 
 

(b) Such approval shall not entitle subcontractors to recognition for any direct or contractual 
relationship with the Agency, nor shall it constitute approval of the use of any materials other 
that those specified. 

 
(c) The Contractor shall be responsible for all acts of subcontracts and for all Contract 

work regardless of any subcontractors. All interest of the Agency in work of 
subcontractors shall be coordinated through the Contractor. 
 

(d) Any substitution of subcontractors must be approved by the City of Los Angeles. 

28. INSURANCE 
 
(a) The Contractor shall not commence work under this Contract until they have 

obtained all insurance required under this Section as evidenced on ACORD 
insurance forms and such insurance has been approved by the Agency and City 
through the City’s online insurance system, http://www.kwikcomply.org/. The 
Contractor shall not allow any subcontractor to commence work until all similar 
insurance required of the subcontractor has been so obtained and approved. 
 

(b) The Contractor shall take out and maintain during the life of this Contract Workers’ 
Compensation Insurance for all their employees employed at the site of the project. 
The Contractor shall require all subcontractors similarly to provide Workers’ 
Compensation Insurance for all of the latter employees, unless such employees are 
covered by the protection afforded by the Contractor. For any class of employees 
engaged in hazardous work under this Contract at the site of the project and not 
protected under the Workers’ Compensation Statute, the Contractor shall provide, 
and shall cause each subcontractor to provide, adequate insurance for the 
protection of their employees not otherwise protected. 
 

(c) The Contractor shall take out and maintain during the life of this Contract General 
Liability Insurance as shall protect the Agency, its officers and employees, and the 
Contractor from any and all claims for damages for personal injury, including 
accidental death and claims for property damage which may arise out of or result 
from their operations under this Contract, whether such operations be by the 
contractor or by any subcontractor or by anyone directly or indirectly employed, 
either by the Contractor or subcontractor. Certificates of such insurance shall be filed 
with the Agency and shall be subject to their approval for adequacy of protection. 
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(d) The Contractor shall take out and maintain during the life of this Contract Fire, 

Builders Risk, Work in Process, Course of Construction, or such similar type of 
insurance that will insure the work which is the subject of the Contract. Said 
coverage shall be in an amount sufficient to provide full coverage on all completed 
work and materials in storage at the site at any stage of completion up to the date of 
acceptance of the work by the Agency. 

 
(e) This policy shall provide for payment to the Agency for the benefit of the Agency or 

Contractor. 
 

(f) A “deductive” clause is permitted provided it does not exceed five (5) percent of the 
face amount of the policy, and further provided that such deductible clause does not 
apply with respect to the Agency as an additional insured. 

 
(g) The Agency must be named as an “Additional Insured”, except on Worker’s 

Compensation policies. 
 

(h) Notes and Conditions: 
 

i. Workers’ Compensation/Employer’s Liability insurance is not required 
for single-person contractors. However, under state law these coverages (or 
a copy of the state’s Consent to Self Insure) must be provided if contractor 
has any employees at any time during the period of the contract. 
 

ii. Automobile Liability proof of insurance is required only where contractor 
uses vehicles in performing the work of the agreement (e.g., transporting 
passengers or equipment) or where they are used off-road on city premises; 
not required for simple commuting. 
 

iii. All Policies shall provide a minimum 30-day notice of cancellation 
directly to the City in the event the insurance company elects to cancel or to 
reduce the coverage or limits (except for the operation of an aggregate limit) 
prior to the policy expiration date. Evidence of coverage is to be provided 
on City Special Endorsement Forms, copies of full policies or other 
documents acceptable to City Attorney; Certificates of Insurance alone are 
not acceptable as proof of insurance. Self-Insured Retentions are subject to 
approval of Contractor’s financial statement. 
 

iv. All Third Party Liability Insurance shall include the City and employing 
Agency as additional insureds for vicarious liability arising from 
Contractors or subcontractors acts or omissions on the job. 
 

v. Low Cost Alternative for most projects, the City’s SPARTA Insurance 
Program is available to comply with Workers’ Compensation, General 
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Liability and Excess Auto Liability requirements at Contractors option. For 
details, call (800) 420-0555 (Municipality Insurance Services). 

 
29. LEGAL REQUIREMENTS 

In the performance of this Contract, Contractor shall abide by and conform to any and all laws 
of the United States of America, the State of California, and Ordinances, regulations and 
polices of the City of Los Angeles. 
 
30. UNINTERRUPTED WORK 

Contractor shall prosecute work regularly, diligently and uninterruptedly once work on the 
project site has started. 
 
31. CONSTRUCTION SCHEDULE 

Contractor shall provide updated schedules as changes occur. Any changes in the schedule 
must be submitted within five (5) working days. 
 
32. PROGRESS PHOTOGRAPHS 

 
The contractor will be required to submit the following photographs to the Agency and the 
City: 

 
(a) View locations are to show the entire construction site and there should be two 

angles of each area.  
 

(b) Initial photographs to be taken just before Contractor starts any operations at the 
site. 

 
(c) Additional photographs at 30-day intervals during the entire period of contracted 

work. 
 

(d) Final photographs to be taken when all contract work has been completed 
regardless of time interval since previous photographs were taken. 

 
(e) The name of job, view location, Contractor’s name and date of exposure shall be 

incorporated in each photo. 
 

(f) The photographs may be electronic. 
 

33. SCHEDULED WORKING DAYS 

Scheduled working days will not include Saturday, Sunday, or the following Legal Holidays 
unless such days are approved by the Owner in writing. 
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LEGAL HOLIDAYS:  
New Year’s Day (January 1)  Labor Day 

(1st Monday in September) 
 

Martin Luther King Jr. Day 
(3rd Monday in January) 

 Indigenous Peoples’ Day / 
Columbus Day (2nd Monday in 
October) 

 

Presidents’ Day 
(3rd Monday in February) 

 Veterans Day (November 11)  

Cesar Chavez Day  
(March 31, CA State Holiday)  

 Thanksgiving Day 
(4th Thursday in November) 

 

Memorial Day 
(last Monday in May) 

 Christmas Day (December 25)  

Juneteenth (June 19)  Other:  
Independence Day (July 4)  Other:  

 
34. ADDITIONAL REQUIREMENTS 

(a) City Contract No. C-__________ to be incorporated by reference in selected 
bidder’s contract. 

(b) Contract Provisions Required by Federal Law and/or if applicable Owner Contract 
with the U.S. Department of Housing and Urban Development to be incorporated by 
reference in selected bidder’s contract, including but not limited to HUD Form 4010, 
https://www.hud.gov/sites/dfiles/OCHCO/documents/4010.pdf. 

(c) The awarded or selected General Contractor shall be responsible for completion of 
each item specified in the contract scope. Any changes shall be authorized only by 
the initiation and execution by the Owner and Contractor on a formal CHANGE 
ORDER, which may require City approval.  

(d) All construction work shall be performed according to federal disabled access 
Americans with Disabilities Act regulations, the Los Angeles Building, Electrical, 
Mechanical, Plumbing, and Zoning codes, as well as Owner requirements. Where 
applicable, work shall be in accordance with the Lead Disclosure Rule (housing) and 
the Los Angeles Green Building Code. 

(e) The Project or Program to which the work covered by this contract pertains is being 
assisted by funds secured from the U.S. Department of Housing and Urban 
Development, therefore, the contracts are required to abide by the requirements of 
the Davis-Bacon Act and State of California. They will be required to pay wages to 
laborers and mechanics at a rate not less than the maximum wages specified in the 
wage determinations made by the Secretary of Labor and the State of California. 

(f) The Selected General Contractor shall be fully responsible for obtaining all 
necessary permits and licenses as required by the Los Angeles Department of 
Building and Safety. 

https://www.hud.gov/sites/dfiles/OCHCO/documents/4010.pdf


 

20 
 

(g) All construction work shall be inspected and approved by the Los Angeles 
Department of Building and Safety inspectors and the Owner. 

(h) All work completed on the job site is to be per manufacturer’s specification and 
Standard Trade Practice. 

(i) Lead based paint is prohibited. 
(j) The selected General Contractor shall verify on job site, all quantities, 

measurements or dimensions, conditions, plans and working drawings before 
submitting this bid. There will be no CHANGE ORDER to price based on mistaken 
quantity count, measurements or dimensions. 

(k) The Selected General Contractor shall immediately notify (verbally and in writing) 
the Owner of any discrepancies on the plans, working drawings, Work Write-ups, 
and the measurements or dimensions. The Selected General Contractor shall be 
held responsible for all such verifications. 

(l) The Selected General Contractor shall provide and install all necessary bracing to 
support and maintain the existing construction in a safe and undamaged condition 
throughout all phases of acquisition, demolition, construction and/or renovation. 

(m)The Selected General Contractor shall take any and all precautions necessary to 
ensure that fixtures and materials, which are temporarily removed during any phase 
of construction/renovation, are protected from damages, vandalism and/or theft. 
Damage to property caused by the Selected General Contractor shall be repaired or 
replaced by the Selected General Contractor at their own expense. 

(n) Color(s), type, model, style, finish and manufacturer of all fixtures, appliances, 
hardware, and all other products used in the construction work shall be approved 
and/or selected by the Owner, and shall be standard in nature unless the Owner 
requests custom items at the time the Selected General Contractor prepares and 
submits their bid. 

(o) All discarded material, debris, and other construction debris shall be removed from 
the job site daily. The property shall be left in a clean and safe conditions, at the 
completion of the job. 
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NOTICE TO PROSPECTIVE CONTRACTORS OR SUBCONTRACTORS 

PERTAINING TO NONDISCRIMINATION IN EMPLOYMENT 
 
Los Angeles Administrative Code, Sec. 10.11. 
 
“A. In contractual proceedings where a notice inviting proposals for the work, services, 
information or property required to be furnished or supplied to the City or to be sold to the City 
is published either in accordance with Sections 371 or 372 of the Charter or is otherwise 
published, such notice shall specify that the provisions of Section 10.8 through 10.8.7 hereof 
applicable to any such notice will be part of any contract awarded by the City pursuant to such 
notice.” 
 
“B. In contractual proceedings where a notice is not published as provided in subsection A, the 
contractor or contractors will be advised at the outset of negotiations that the provisions of 
subsection 10.8 through 10.8.7 hereof will be a part of any contract entered into by the City as 
a result of such negotiations.” 
 
 
NONDISCRIMINATION CLAUSE - REQUIRED IN ALL CONTRACTS 
 
Los Angeles Administrative Code, Sec. 10.8.2 
 
The contractor agrees and obligates itself to, in the performance of a Contract, not to 
discriminate in the Contractor’s Employment Practices against any employee or applicant for 
employment because of the applicant’s race, color, religion, national origin, ancestry, sex, 
sexual orientation, age, disability, marital status, domestic partner status or medical condition. 
All subcontracts awarded shall include a like provision for work to be performed under the 
Contract. Failure of the Contractor to comply with this requirement or to obtain the compliance 
of its Subcontractors with such obligations shall subject the Contractor to the imposition of any 
and all sanctions allowed by law, including, but not limited to, termination of the Contractor’s 
Contract. Nothing contained in this Contract shall be construed in any manner so as to require 
or permit any act which is prohibited by law.  
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NON-DISCRIMINATION NOTICES FOR BIDDERS 

 
Applicants to and employees of companies with a Federal government contract or subcontract 
are protected under Federal law from discrimination on the following bases: 
 
Race, Color, Religion, Sex, National Origin  
Federal law prohibits job discrimination on the basis of race, color, religion, sex or national 
origin, and requires affirmative action to ensure equality of opportunity in all aspects of 
employment, according to Title VI of the Civil Rights Act of 1964 (42 U.S.C. 2000d-4) 
(Nondiscrimination in Federally Assisted Programs) and implementing regulations issued 
found at 24 CFR part 1. The following non-discrimination laws apply: 
 
The requirements of title VIII of the Civil Rights Act of 1968, 42 U.S.C. 3600-19  (Fair 
Housing Act) and implementing regulations issued at subchapter A of title 24 of the Code of 
Federal Regulations;  
 
Executive Order 11063 and implementing regulations at 24 CFR part 107; 
 
and the Age Discrimination Act of 1975 and implementing regulations at 24 CFR part 146.  
 
Individuals with Disabilities  
Sections 503 and 504 of the Rehabilitation Act of 1973 protect qualified individuals from 
discrimination on the basis of disability in hiring, promotion, discharge, pay, fringe benefits, job 
training, classification, referral, and other aspects of employment. Disability discrimination 
includes not making reasonable accommodation to the known physical or mental limitations of 
an otherwise qualified individual with a disability who is an applicant or employee, barring 
undue hardship. Sections 503 also requires that Federal contractors take affirmative action to 
employ and advance in employment qualified individuals with disabilities at all levels of 
employment, including the executive level.  
 
Disabled, Recently Separated, Other Protected, And Armed Forces Service Medal 
Veterans 
The Vietnam Era Veterans’ Readjustment Assistance Act of 1974, as amended, 38 U.S.C. 
4212, prohibits job discrimination and requires affirmative action to employ and advance in 
employment disabled veterans, recently separated veterans (within three years of discharge 
or release from active duty), other protected veterans (veterans who served during a war or in 
a campaign or expedition for which a campaign badge has been authorized), and Armed 
Forces service medal veterans (veterans who, while on active duty, participated in a U.S. 
military operation for which an Armed Forces service medal was awarded).  
 
Retaliation 
Retaliation is prohibited against a person who files a complaint of discrimination, participates 
in an OFCCP proceeding, or otherwise opposes discrimination under these Federal laws. 
 
City of Los Angeles Administrative Code 

https://www.govinfo.gov/link/uscode/42/2000d-4
https://www.ecfr.gov/current/title-24/part-1
https://uscode.house.gov/view.xhtml?path=/prelim@title42/chapter45&edition=prelim
https://www.ecfr.gov/current/title-24/subchapter-A
https://www.ecfr.gov/current/title-24/subchapter-A
https://www.ecfr.gov/current/title-24/part-107
https://www.ecfr.gov/current/title-24/part-146
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The Los Angeles Administrative Code (LAAC) provides that the requirements of the 
Nondiscrimination, Equal Employment, and Affirmative Action program shall, as far as 
practicable, be similar to those adopted in applicable Federal Executive Orders. Such 
requirements are codified in the Code of Federal Regulations, Title 41, Chapter 60. 
 
In no event may a contractor utilize the requirements of this section in such a manner as to 
cause or result in discrimination against any person on account of race, color, religion, 
national origin, ancestry, sex, sexual orientation, age, disability, marital status, domestic 
partner status, or medical condition. 
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CITY OF LOS ANGELES BUSINESS INCLUSION PROGRAM 

 
The Business Inclusion Program description can be found here: 
https://bca.lacity.gov/Uploads/cca/ED-14.pdf 
 
Certify Your Business 
The City of Los Angeles offers certification of Minority Business Enterprises (MBE), Women 
Business Enterprises (WBE), Small Business Enterprises (SBE), Emerging Business 
Enterprises (EBE), and Disabled Veteran Business Enterprises (DVBE). 
 
The certification processing on these programs is done through the Regional Alliance 
Marketplace for Procurement (RAMP). Register your firm at RAMP and request 
certification/verification on the program/s that your firm may qualify.  
 
For more information regarding the certification program, visit https://bca.lacity.org/certification-
program-description  
 
Outreach to Certified Businesses 
Prime contractors are encouraged to conduct outreach to certified businesses with 
subcontracting opportunities through RAMP’s Business Profile Search. 

https://bca.lacity.gov/Uploads/cca/ED-14.pdf
https://www.rampla.org/s/
https://bca.lacity.org/certification-program-description
https://bca.lacity.org/certification-program-description
https://www.rampla.org/s/regional-profiles


 

25 
 

 
SECTION 3 (2020 Final Rule) 

Section 3 is a provision of the Housing and Urban Development Act of 1968 whose purpose 
is to ensure that employment and other economic opportunities generated by certain financial 
assistance from the U.S. Dept. of Housing and Urban Development (HUD), shall, to the 
greatest extent feasible be, directed to low- and very low-income persons. As this project will 
receive more than $200,000 in federal Community Development Block Grant that is provided 
by HUD, the following requirements apply. 

(Please see Section 24 of the Code of Federal Regulations Part 75, Subparts A, C, and D, 
and Section 3 of the Housing and Urban Development Act of 1968, as amended by the 
Housing and Community Development Act of 1992.) 
 
Section 3 Safe Harbor (25% / 5%): Section 3 quantitative compliance is based upon 
Section 3 worker and Targeted Section 3 worker hours worked as a percentage of total 
project hours, 25% and 5% respectively. Meeting these quantitative benchmarks is known 
as Safe Harbor.  Compliance is based upon submission of complete and correct Section 
3 Worker Employer Certification forms (4736A) for all workers assigned to the project. If 
needed, provide and do not impede workers from filing the Section 3 Self-Certification 
form (4736C), and keep this information confidential in a similar manner to worker payroll 
records. 
 
Section 3 Worker: If a worker’s income for the previous or annualized calendar year is below 
the income limit established by HUD currently or when hired within the past five years, the 
worker is considered to be a Section 3 Worker. The income limit is based on the county where 
the worker resides, and is updated annually. Please visit this website to locate the applicable 
income limit for a one-person household. 
 
Targeted Section 3 Worker: A Targeted Section 3 Worker meets at least one of the following 
criteria: 

• Employed by a Section 3 business concern; or 

• Living within one mile of the project location (per City of Los Angeles population 
density), currently or when hired as documented within the past five years. 

• A YouthBuild participant, currently or when hired within the past five years. 

The information below is shared as a courtesy only, and it is the responsibility of the website 
owners to manage and maintain the information on the websites listed. The organizations 
identified on the websites might be able to assist with identifying Section 3 or Targeted Section 
3 Workers. 

• YouthSource Centers, City of L.A. 

• Worksource Centers, City of L.A. 

https://www.hud.gov/sites/dfiles/OCHCO/documents/4736A.docx
https://www.hud.gov/sites/dfiles/FPM/documents/HUDForm4736C-Section3WorkerSelf-CertificationForm-HCD.docx
https://www.huduser.gov/portal/datasets/il.html
https://ewddlacity.com/index.php/employment-services/youth-age-16-24/youthsource-centers
https://ewddlacity.com/index.php/employment-services/worksource-centers
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• YouthBuild (search by location near bottom of the page) 

• Power2Workers 

Section 3 Business Concern: A Section 3 business concern must have met one of the 
following criteria in the last six months: 

• The business is at least 51 percent owned and controlled by low- or very low-income 
persons; 

• Over 75 percent of the labor hours performed for the business over the prior three-
month period are performed by Section 3 workers; or 

• It is a business at least 51 percent owned and controlled by current public housing 
residents or residents who currently live in Section 8-assisted housing. 

The information below is shared as a courtesy only, and it is the responsibility of the website 
owners to manage and maintain the information on the websites listed. The organizations 
identified on the websites might be able to assist with identifying Section 3 Businesses. 

• BusinessSource Centers, City of L.A. 

• Regional Alliance Marketplace for Procurement (RAMP) 

• Section 3 Business Registry, Housing Authority of the City of L.A. 

• U.S. Small Business Administration Dynamic Small Business Search 

 
Qualitative Compliance: Section 3 qualitative compliance is based upon documentation of the 
following efforts:  

1. Engaged in outreach efforts to generate job applicants who are Targeted Section 3 
workers. 

2. Provided training or apprenticeship opportunities. 

3. Provided technical assistance to help Section 3 workers compete for jobs (e.g., 
resume assistance, coaching). 

4. Provided or connected Section 3 workers with assistance in seeking employment 
including: drafting resumes, preparing for interviews, and finding job opportunities 
connecting residents to job placement services. 

5. Held one or more job fairs. 

6. Provided or referred Section 3 workers to services supporting work readiness and 
retention (e.g., work readiness activities, interview clothing, test fees, transportation, 
child care). 

7. Provided assistance to apply for/or attend community college, a four-year 
educational institution, or vocational/technical training. 

https://youthbuild.org/our-programs/
https://www.power2workers.org/
https://business.lacity.gov/resources/business-source-centers
https://www.rampla.org/s/regional-profiles
https://www.hacla.org/en/contracts-and-procurement/forms-documents-and-policies
https://dsbs.sba.gov/search/dsp_dsbs.cfm
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8. Assisted Section 3 workers to obtain financial literacy training and/or coaching. 

9. Engaged in outreach efforts to identify and secure bids from Section 3 business 
concerns. 

10. Provided technical assistance to help Section 3 business concerns understand 
and bid on contracts. 

11. Divided contracts into smaller jobs to facilitate participation by Section 3 business 
concerns. 

12. Provided bonding assistance, guaranties, or other efforts to support viable bids from 
Section 3 business concerns. 

13. Promoted use of business registries designed to create opportunities for 
disadvantaged and small businesses. 

14. Outreach, engagement, or referrals with the state one-stop system as defined in 
Section 121(e)(2) of the Workforce Innovation and Opportunity Act.” 

Reporting on the qualitative efforts will include but is not limited to evidence of emails, 
phone call logs, calendar appointments with any relevant organizations contacted that 
assist with any of the above efforts, as well as photos of posted information at the job 
site. 

For more details, please visit: 

https://www.hudexchange.info/section-3/faqs/  

https://www.hudexchange.info/programs/section-3/section-3-guidebook/welcome/ 

https://www.ecfr.gov/current/title-24/subtitle-A/part-75 

http://www.hudexchange.info/section-3/faqs/
http://www.hudexchange.info/programs/section-3/section-3-guidebook/welcome/
http://www.ecfr.gov/current/title-24/subtitle-A/part-75
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DAVIS BACON / PREVAILING WAGE RATES 

 
Projects receiving federal financial assistance are subject to the regulations listed below, in 
addition to any and all applicable California labor requirements.  
 
Davis-Bacon Federal Regulations  
The U.S. Department of Labor (DOL) has published regulations concerning Davis-Bacon and 
other labor laws including Title 29 CFR Parts 1, 3, 5, 6 and 7. Part 1 covers how the DOL 
establishes and publishes Davis-Bacon Act wage determinations and provides instructions on 
how to use the determinations. Part 3 covers the Copeland Act requirements for payroll 
deductions and the submission of weekly certified payroll reports. Part 5 covers the labor 
standards provisions that are in each contract relating to Davis-Bacon Act wage rates and the 
responsibilities of contractors and contracting agencies to administer and enforce the 
provisions. Part 6 covers the administrative proceedings enforcing Federal labor standards on 
construction and service contracts. Part 7 covers the parameters for due process procedures 
before the Wage Appeals Board (renamed Administrative Review Board).  
  
The Davis-Bacon Act 
The Davis-Bacon Act requires the payment of prevailing wage rates (which are determined by 
the DOL) to all laborers and mechanics on Federal construction projects in excess of $2,000. 
Construction includes alteration and/or repair, including painting and decorating, of public 
buildings or public works.  
 
The Contract Work Hours and Safety Standards Act (CWHSSA)  
CWHSSA requires time and one-half pay for overtime (O/T) hours (over 40 hours in any work 
week) worked on the covered project. The CWHSSA applies to both direct Federal contracts 
and to indirect Federally-assisted contracts except where the assistance is solely in the nature 
of a loan guarantee or insurance. CWHSSA violations carry a liquidated damages penalty 
($10/day per violation). Intentional violations of CWHSSA standards are considered a Federal 
criminal misdemeanor. 
 
The Copeland Act (Anti-Kickback Act)  
The Copeland Act makes it a crime for anyone to require any laborer or mechanic (employed 
on a Federal or Federally-assisted project) to kickback any part of their wages. The Copeland 
Act also requires every employer (contractors and subcontractors) to submit weekly certified 
payroll reports. The Fair Labor Standards Act (FLSA) contains Federal minimum wage rates 
and overtime (O/T) requirements. These requirements generally apply to any labor performed 
and may be pre-empted by other Federal standards such as the Davis-Bacon Act prevailing 
wage requirements and CWHSSA O/T provisions. Only the DOL has the authority to 
administer and enforce the FLSA. The City of Los Angeles Bureau of Contract Administration 
Office of Contract Compliance will refer any possible FLSA violations that are found on 
projects to the DOL. 
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- Contractor’s Guide to Davis-Bacon and Labor Standards 
(https://files.hudexchange.info/resources 
/documents/Davis-Bacon-and-Labor-Standards-Agency-and-Contractor-Guide.pdf)  

- Federal Wage Rates (https://sam.gov/content/wage-determinations) 
- State Wage Rates (http://www.dir.ca.gov/OPRL/DPreWageDetermination.htm)  
- Federal Labor Standards Provisions 

(https://www.hud.gov/sites/dfiles/OCHCO/documents/4010.pdf)  

https://files.hudexchange.info/resources%0B/documents/Davis-Bacon-and-Labor-Standards-Agency-and-Contractor-Guide.pdf
https://files.hudexchange.info/resources%0B/documents/Davis-Bacon-and-Labor-Standards-Agency-and-Contractor-Guide.pdf
https://sam.gov/content/wage-determinations
http://www.dir.ca.gov/OPRL/DPreWageDetermination.htm
https://www.hud.gov/sites/dfiles/OCHCO/documents/4010.pdf
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APPRENTICES & TRAINEES 
(http://www.dir.ca.gov/DAS/) 

  
Apprentices: Contractors employing apprentices, or trainees, must not only maintain evidence 
of the registration of the apprentices and trainees under an approved program registered with 
the U.S. Department of Labor (https://www.dol.gov/agencies/eta/apprenticeship) and State 
Apprenticeship Program (http://www.dir.ca.gov/apprenticeship.html), but also provide evidence 
of the ratio and wage rates prescribed by the applicable program. 
 
Apprenticeship Ratio: The allowable ratio of apprentices to journeyman on the job site, as 
well as for each contract (in cases of a contractor working on multiple contracts at one time) 
shall not be greater than the ratio permitted to the contractor for the entire work force. 
 
A working foreman, supervisor or owner may be counted as a journeyman for ratio purposes. 
The contractor must furnish written evidence of the allowable ratio and apprentice wage rates, 
as well as a copy of the registrations for any apprentices to be employed. 
 
Unregistered Apprentices: 29 CFR 5.5(a)(4)(i) provides that any employee listed on a payroll 
at an apprentice wage rate who is not a bona fide registered or probationary apprentice shall 
be paid the wage rate for the classification of work they actually performed. However, the fact 
that a worker is listed on the payrolls as an apprentice in a particular craft and paid an 
apprentice wage rate for that craft does not, in itself, mean that they performed only the work 
of, or used only the tools of the craft in which they is an unregistered apprentice, and it does 
not mean that they must be compensated only at the contract rate for that craft classification. 
They may actually be performing work as a laborer or in another craft classification. 
 
Employment of Apprentices by More than One Employer: Employment of a properly 
registered apprentice by more than one employer does not affect their status. The transfer of 
apprentices from one employer to another to provide varied work and training is an accepted 
construction industry practice. 

http://www.dir.ca.gov/DAS/
https://www.dol.gov/agencies/eta/apprenticeship
http://www.dir.ca.gov/apprenticeship.html
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STATE OF CALIFORNIA  

DEPARTMENT OF INDUSTRIAL RELATIONS 
 
This project is subject to the provisions of the State laws and regulations including, but not limited to, 
California Labor Code Sections 226, 227, 1021, 1021.5, 3093, 3077 and 1720 through and including 
1861, together with all applicable regulations (e.g., Title 8 California Code of Regulations Section 16001 
et seq.). All pertinent California statutes and regulations, including those referenced above, are hereby 
incorporated by reference in this document as if set forth in their entirety. Department of Industrial 
Relations (DIR) registration is required to bid or work on public works projects that are subject to the 
prevailing wage requirements of the State of California. 
 
A public works contractor is anyone who bids on or enters into a contract to perform work that requires 
the payment of prevailing wages. It includes subcontractors who have entered into a contract with 
another contractor to perform a portion of the work on a public works project. It includes sole proprietors 
and brokers who are responsible for performing work on a public works project, even if they do not 
have employees or will not use their own employees to perform the work. Anyone who fits within the 
definition of public works contractor is required to register with the DIR.  
 
Contractors must meet the following requirements to register: 

• Have workers' compensation coverage for any employees and only use subcontractors who are 
registered public works contractors. 

• Have a Contractors State License Board license if applicable to trade. 
• Have no delinquent unpaid wage or penalty assessments owed to any employee or 

enforcement agency. 
• Not be under federal or state debarment, exclusion, or disqualification. 
• Not be in prior violation of this registration requirement once it becomes effective. However, for 

the first violation in a 12-month period, a contractor may still qualify for registration by paying an 
additional penalty. 

 
Contractors who are required to register but fail to do so are ineligible to bid or work on a public works 
contract and can be removed from any public works project on which they currently are working. 
 
Prevailing Wage Requirements 
All workers employed on public works projects must be paid the prevailing wage determined by the 
Director of DIR, according to the type of work and location of the project. The prevailing wage rates are 
usually based on rates specified in collective bargaining agreements. 
 
Certified Payroll Records 
As authorized by DIR, certified payrolls from the Contractor and all Subcontractors shall be submitted to 
the City of Los Angeles weekly through the Department of Public Works Bureau of Contract 
Administration’s Online Certified Payroll System (OCPS) and shall be accompanied by a Statement of 
Compliance, signed electronically on OCPS by the Contractor or the Contractor’s agent attesting that 
the payrolls are correct and complete and the wage rates are not less than those set by the applicable 
wage determinations incorporated into the Contract. The City reserves the right to reject incomplete 
payroll reports and request re-submittal of complete reports. 
 

- Contractor Public Works Registration - https://www.dir.ca.gov/public-works/contractor-registration.html 

https://www.dir.ca.gov/dlse/debar.html
https://www.dir.ca.gov/public-works/contractor-registration.html
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- Bureau of Contract Administration Labor Compliance Manual - 
https://bca.lacity.gov/Uploads/labor/LABOR%20COMPLIANCE%20MANUAL.pdf 

https://bca.lacity.gov/Uploads/labor/LABOR%20COMPLIANCE%20MANUAL.pdf
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BUILD AMERICA, BUY AMERICA ACT REQUIREMENTS 

 
This project is subject to the provisions of the “Build America, Buy America Act” (BABA), 
enacted as part of the Infrastructure Investment and Jobs Act on November 15, 2021. The 
BABA regulations require certain construction materials to be made in the United States on 
federally funded projects. 
 
This project’s implementation of the Build America, Buy America Act falls under the purview of 
the United States Housing and Urban Development Department (HUD). On March 15, 2023, 
HUD issued Docket No. 6331-N-10 into the Federal Register, causing BABA to be 
implemented in phases for HUD funded projects. 
 
For a project for infrastructure with Federal financial assistance (such as this project), none of 
the funds provided may be used unless:  
 
 Applicable July 1, 2023 (per City of Los Angeles CDBG obligation date) 

(1) all iron and steel used in the project are produced in the United States - 
this means all manufacturing processes, from the initial melting stage through the 
application of coatings, occurred in the United States; 

 
In addition to the above: 
 
 Applicable July 1, 2024 (per City of Los Angeles CDBG obligation date) 

(2) four “listed” materials in the project are required to be produced in the United 
States: the materials are non-ferrous metals; lumber; composite building materials; and 
plastic and polymer-based pipe and tube 

 
In addition to the above: 
 

Applicable July 1, 2025 (per City of Los Angeles CDBG obligation date) 
(3) all construction materials and manufactured products are produced in the 
United States: for construction materials, this means that all productions processes for 
the construction material occurred in the United States. 

 
For manufactured products - this means the manufactured product was produced in 
the United States; and the cost of the components of the manufactured product that are 
mined, produced, or manufactured in the United States is greater than 55 percent of the 
total cost of all components of the manufactured product, unless another standard for 
determining the minimum amount of domestic content of the manufactured product has 
been established under applicable law or regulation. 
 

To learn more about the Build America, Buy America Act, please visit: 
 
https://www.hudexchange.info/programs/baba/ 
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or 
 
https://www.madeinamerica.gov/

https://www.madeinamerica.gov/
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BID PUBLICATIONS 

 
The following are not to be considered endorsements of any particular newspaper, but 
as examples where prior advertisements have been posted successfully. Federal 
regulations do require the posting of an advertisement in a publication of regular 
circulation, such as a newspaper or trade paper. 
 
DAILY BREEZE 
Phone: 310- 540-5622 
https://www.dailybreeze.com/ 
 
DODGE CONSTRUCTION NEWS/GREENSHEET  
Phone: 609-256-6896 
https://proposal-bid-notices.construction.com/home/greensheet 
 
GLENDALE NEWS PRESS together with FOOTHILL LEADER and BURBANK 
LEADER  
Phone: 818-637-3200 
https://glendalenewspress.outlooknewspapers.com/ 
 
LA OPINION 
Phone:213-896-2260 
https://laopinion.com/ 
 
LONG BEACH PRESS TELEGRAM  
Phone: 562-499-1473 
https://www.presstelegram.com/ 
 
LOS ANGELES BUSINESS JOURNAL 
Phone: 323-549-5225 
https://labusinessjournal.com/ 
 
LOS ANGELES SENTINEL 
Phone: 323-299-3800 
https://lasentinel.net/ 
 
LOS ANGELES TIMES  
Phone: 213-237-5000 
https://www.latimes.com/ 
 
SMALL BUSINESS EXCHANGE 
Phone: 800-800-8534 or 415-778-6250 
https://www.sbeinc.com/index.cfm 
 
W/M/S/DVBE CONTRACT & CONSTRUCTION NEWS and THOMAS BID REGISTER 
Phone: 951-506-1887 or 800-570-7070 

https://www.dailybreeze.com/
https://proposal-bid-notices.construction.com/home/greensheet
https://glendalenewspress.outlooknewspapers.com/
https://laopinion.com/
https://www.presstelegram.com/
https://labusinessjournal.com/
https://lasentinel.net/
https://www.latimes.com/
https://www.sbeinc.com/index.cfm
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Fax: -800-548-4237 or 800-742-4125 
https://www.goodfaithads.com/about.html 

https://www.goodfaithads.com/about.html
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